		
	GENERIC RISK ASSESSMENT

Event: Generic
Venue: Portswood Rec

	Main Contact:   Garth Long
Risk assessment completed by Garth Long
*Considering the risk assessment, are all reasonable precautions in place?  Yes / No. If No, list further action to be taken.

Note:  Consider all people at risk – organisers, volunteers and guests.  Consider in particular vulnerable people e.g. young people, disabled people, elderly




	Activity/process/
Operation?
	How might people be harmed?
	Precautions already taken?
	Further action to be taken?
	By date?
	By whom?

	Physical Safety

	Trips on uneven surface, cables, tent guy ropes, gardening equipment.

	First Aid kit available on site at all activities and events.
Qualified First aider on site at all public activities and events 

	Tables & chairs to be set up well away from any uneven surfaces.  All pathways/walkways to be kept clear for wheelchair access.  Cables, guy ropes to be routed to minimise trip hazard, cables to be clearly marked.
	
	

	
	Falls from Play Equipment or on tennis courts
	Maintained and owned by SCC
	No FoPR activities to be held directly in these areas. No monitoring required
	
	

	
	Manual Handling
Moving equipment
	Volunteers advised to work in pairs and adhere to HSE manual handling guidance https://www.hse.gov.uk/msd/manual-handling/good-handling-technique.htm 
	Any equipment judged to be over16Kg requires at least two people to move
	
	

	
	Hygiene
	Exposure to soil or contact with other substances. Handling of food and drinks
Water containers and cups
	Tap available for washing. Wet wipes and hand sanitiser available.
Taken home to be washed
	
	

	Safeguarding

	Abuse of Children and Vulnerable adults
	Volunteers adhere to guidance in FoPR Safeguarding Statement on FoPR website
	Children must be accompanied by an adult
FoPR volunteers to wear high vis tabards at events
	
	

	
	Photography – inappropriate use
	At activities and events signs saying photographs will be taken and may be published on social media  
	Avoid photographing children unless explicit permission is obtained
	
	

	Gardening
	Personal injury from gardening activities
	Volunteers to adhere to Code of Conduct on FoPR Website
Required safe use of equipment and correct use personal protection equipment including gloves. 
Pathways kept clear of equipment and garden waste, Warning signs used where appropriate
	Only volunteers to have been trained may operate strimmer.
Use of ‘At Work’ signs
Monitored by Activity Co-ordinator

	
	

	Children’s Activities

	Personal injury,  allergic reaction,
or choking hazard
	Resources list generated for activities and events identifying the ingredients which children will be exposed to for each activity
Children supervised when using equipment such as trowels and spatulas
Warning children not pick up insects on bug hunts unless wearing gloves.
Volunteers to be vigilant to ensure small children do not have access to small items which might cause choking
	NO NUTS Policy.
Activity list displayed identifying ingredients used – Face Paints, Seeds/ bulbs, Compost for seed planting, hand wipes.
Children’s gardening gloves available. 
	
	

	Refreshments 

	Scalds, allergic reaction,
or choking hazard
	Hot water and drinks to be kept out of reach of young children.
Food, drink and sweets to be left in existing packaging or labelled showing ingredients 
NO NUTS Policy
	Access to all refreshments/ sweets to be monitored by adults accompanying their children
	
	

	Hire of  Equipment/ Services
	Personal Injury/ abuse from equipment or activities provided
	Suppliers own risk assessment and insurance required
Suppliers required to adhere to FoPR Safeguarding Statement
	Monitored on site by FoPR Volunteers
Music license obtained from SCC where appropriate
	
	

	Access to External Premises

	Risk of unsafe environment
	Hire or access agreement ensures FoPR is covered by the supplier’s insurance and own risk assessments
	Agree with supplier what resources are accessible
FoPR Volunteers ensure that maximum number of persons allowed on site is not exceeded 
Two FoPR volunteers must be on being used.site when toilets only are used 
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Further Risks should be added for specific Activities/ or Events
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